Travel & Expense Account
Transmittal Sheet

After Approval, Mail Receipts To

Deépartment of Finance/BSO B ECmployee Name  MATOSANTOS, Ana
915 L Street : : : Expense Dates  01/19/10-01/21/10
Sacramento,CA 95814 - Total Expense Amount _661.75

Amount Due Employee 19235
Form ID _TEA(00596703

DIRECTIONS FOR SUBMISSION

1. Attach the following recelpts, and other appropriate documentation to this Transmittal Sheer,

Date  Expense Item Amount  If not submitted - Explain
1) 01/1% /S Taxi Fare (,200§
2y 01721 O/S Taxi Fare 20,0@%;

T,

2. Forward Transmittal Sheet and attached documentation through your approval process.

CLAIM EXCEPTION(S)
ftem Exception Response
1) H#AG DPA required %@;ﬁi}gmm of Prior Approval required for Qut of State Yes

| have reviewed the following documents.
/sl Fred Klass

Approved
by: e : i

™
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Travel & Expense Account

Saummary
Employee Name Ana MATOSANTOS
Expense Pates 01/19/10-01/21/10 Request Total § 661.75
Report Name January 2010 Direcr Charge Total - 469.40
Travel Advances - 0.00
Net Due Employee = 192.35
Trip/Expense Category Trip Name Total Amount
Regular Travel Wash DC 1-19 661.75

NOTE: (dy=Direct Charge

DATE sanbe | SRS | udn%s TOTAL

ngiIea e 12.00 12.00 "

ersoual Auto 24.00
g;?gr{rc]’Tercial Air 453,40 469.40
O/S Taxi Fare 62.00 20.00 82.060
OIS Breakfast 6.00 §.00 i 12.00
0iS$ Lunch 10.00 10.00 20.00
0/S Dinner 18.00 18.00 36.00
0/S Incidentals 6.00 .00 12.00
gflnternet Charges 3.28 3.28
OIS Photocopies 3.07 3.07

Ref: TEADOOSDG705 Page 2 Printed on §2/12/10)



Travel & Expense Account
Summary & Detail

Trip/Expense Category

Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travei
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel

Regular Travel

Ref: TEAGOO396705

Trip Name  Date

Wash DC 1-19 01/19%/10
Wash DC 1-19 01/19/10
Wash DC 1-19 01/19/10
Wash DC 1-19 01/20/10
Wash DC 1-19 01/20/10
Wash DC 1-19 01/20/10
Wash DC 1-19 01/20/10
Wash DC 1-19 01/20/10
Wash DC 1-1% 01/20/10
Wash DC 1-19 01/21/10
Wash DC 1-19 01/21/1¢
Wash DC {-19 0121710
Wash DC {-19 01/21/10
Wash DC 1-19 031/21/10
Wash DC 1-19 0121110

Expense Hem

/S Mileage, Personal Auto
/8 Commercial Air Fare
(/S Taxi Fare

(/S Breakfast

/S Lunch

/S Dinner

/S Tncidentals

O/S Internet Charges

O/S Photocopies

O/S Mileage, Personal Auto
0O/S Break{ast

O/S Lunch

0/S Dinner

0/8 Incidentals

O/S Taxi Fare

Page 3

Amount

12.00
469.40
62.00
6.00
10.00
18.00
6,00
3.28
3.07
12.00
6.00
10.00
18.00
6.00
20,00

Payment Type

Cash
Direct Charge
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash

Printed on 02/12/10




Travel & Expense Account
Transmittal Sheet

After Approval, Mail Receipts To

Department of Finance/BSO Employee Name  MATOSANTOS, Ana
915 L Street Expense Dates _03/26/10-03/28/10
Sacramento,CA 95814 . Total Expense Amount 63073

Amount Due Employee  630.73
Form ID  _TEAQ00637131

DIRECTIONS FOR SUBMISSION

1. Attach the following receipts, and other appropriate documentation to this Transmittal Sheel.

Date  Expense Jtem Amount if not submitted - Explain
1) 03726 /S Lodging
2y 03726 (/S Commercial Air Fare
3) 03726 O/S Shuttle Fare
4y 03727 OJS Lodging

2. Forward Transmittal Sheet and attached documentation through your approval process.

CLAIM EXCEPTIONGS)

Hem Exception Response

Document of Prior Approval required for Out of State {yqq

{} [#AG6 DPA required ravel.

Item Exception Response
s Was prior approval granted for your attendance at the
1) {5:3b conference/convention? Yes

Ref: TEAOONG37151 Page 1 Pristed on 04/16/10)



Travel & Expense Account
Transmittal Sheet

| have reviewed the following documents.

Approved
by:

Fred ¥ Kiass

Ref: TEAOO063715!1 Page 2 Printed on 04/16/10



Travel & Expense Account
Summary

Employee Name
Expense Dates

Report Name

Ana MATOSANTOS
03/26/10-03/28/16
March 2010 OST

Request Total § 630,73
Direct Churge Toral - 0.0¢
Travel Advances - 0.00

Net Due Emplopee

=[]

Trip Totals "

Trip/Expense Category

Trip Name

Total Amount

Nou-State Sponsored Conference/Convention

NASBO 3-26-10

630.73

NOTE: (d)=Direct Charge

Fri Sa Sun
DATE mives | mars7 | wards TOTAL
OIS Lodging 136.67 138.67 273.34
I
i 00
Blicage, 200 12 200
ngommerciat Air 235.40 235.40
are
OIS Shuttle Fare 18.00 18.00
gtlnternet Charges 9.8¢ 9.99
0OfS Breakfast 6.00 8.00 12.00
0O/$ Dinner 18.00 18.00 26.00
Q/S Incidentals 6.00 6.00 12.00
O/5 Lunch 10.00 H 10.00
s{ at208f

Ref: TEAOOOGE3713!1
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Travel & Expense Account
Summary & Detail

Trip/Expense Category Trip Name  Date Expense Ttem Amount  Payment Type
Non-State Sponsored NASBO 03/26/10 /S Lodging 136.67 Cash
Non-State Sponsored NASBO 03/26/10 O/S Mileage, Personal Auto 12,00 Cash
Non-State Sponsored NASBO 03/26/10 /S Commercial Air Fare 235.40 Cash
Non-State Sponsored NASBO 03/26/10 O/S Shutile Fare 18.00 Cash
Non-State Sponsored NASBO 03/26/10 (S Internet Charges 9.99 Cash
Non-State Sponsored NASBG 03/27/10 /S Lodging 136.67 Cash
Nen-State Sponsered NASBO 03/27/10 O/S Breakfast 6.00 Cash
Non-State Sponsored NASBO 03/27/10 O/S Dinner 18.00 Cash
Noun-State Sponsored NASBO 03/27/10 O/S Incidentals 6.00 Cash
Nen-State Sponsored NASBO 03/28/10 O/S Mileage, Personal Auto 12.40 Cash
Non-State Sponsored NASBO 03/28/10 O/S Breakfast 6.00 Casgh
Non-State Sponsored NASBO 03/28/10 /S Incidentals 6.0 Cash
Non-State Sponsored NASBO 03/28/10 G/S Dinner 18.00 Cagh
Non-State Sponsored NASBO 03/28/10 OfS Lunch 10.00 Cash
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